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GAME GM TEP Plan of Study (PLAN) Instructions
For GM TEP Students Only

The information below is critical to completing or revising your GM job-related Plan of Study (PLAN) successfully.  Please read this document carefully and completely.  If you have any questions regarding your PLAN, send email inquiries to the U-M ISD GAME Grad Coordinator, Kathy Bishar at kbishar@umich.edu.

When to submit your Plan of Study for Review
If you are a new student, you must submit a Plan of Study (PLAN) to the ISD GAME office for review/approval in accordance to the following deadlines:

· Fall admission: Plan of Study due no later than October 17

· Winter admission:  Plan of Study due no later than February 14

· Summer admission: Plan of Study due no later than June 16
If you are a continuing student and you need to make revisions to your plan of study, you must submit a revised plan of study to the ISD GAME office for review before you will be allowed to enroll in the course(s).   
Reasons why you should keep your Plan of Study up-to-date

It is important for the ISD GAME office to keep copies of updated student plans of study so we can track your progress and keep GM TEP leadership informed.   Please note:  Failure to file a current PLAN with the program office could impact future enrollment selections.  In cases of course enrollment caps, those students who have listed the course on an approved Plan of Study will be given priority to enroll.
Although the University of Michigan has no limit on the number of courses a student can take each semester, to keep in accordance with GM TEP policy, GM PLANS should list no more than one course per term for a maximum of 3 courses per calendar year.  In addition, students can take required prerequisite seminars, if applicable.  
What you will need to prepare your Plan of Study

Please note:  The following documents are subject to change.  Please remember to access and complete the most up-to-date, relevant version:
1. Review the GAME GM TEP Plan of Study Instructions (Word) -You are currently reviewing this document)
2. Review the GAME GM TEP Curriculum. (to access, Log into GM Portal)
3. Review the GM TEP Projected Schedule. (To access, Log into GM Portal) 
4. Download the GAME GM TEP Plan of Study Form (Word) (to access, no log in required) and save it to your computer.  Complete the plan of study form based on the plan of study instructions, the program curriculum, prerequisite information, and GM TEP’s projected course schedule. Also use input from your supervisor.
· The GAME office will accept the student’s name typed in the signature box of the Plan of Study form as the student’s signature.
5. Student submits completed Plan of Study form to the ISD GAME office by email attachment to kbishar@umich.edu. The GAME Grad Coordinator, Kathy Bishar, will review the student’s plan of study for accuracy.  Please allow two weeks for processing.
· If corrections are needed, the ISD GAME Grad Coordinator will work directly with the student by email or phone.

· Upon Approval, the ISD GAME Grad Coordinator will send a signed copy of the PLAN back to the student with a copy to GM TEP. 
6. Whenever a change to the PLAN occurs, the student must prepare and submit a revised PLAN by email attachment to the ISD GAME Grad Coordinator for approval at kbishar@umich.edu.  

Plan of Study Guidelines
Required Courses and Course Sequence:
Students must take:

· AUTO 501 Integrated Vehicle Systems Design

· ISD 520 Systems Engineering

· MFG 502 Manufacturing Systems Design (last offering in 2020) or
· MFG 599/ISD 599 Smart Manufacturing Systems (new course replacing MFG 502 effective Winter 2021)
Students must take AUTO 501, MFG 502 (last offering in 2020) or MFG 599/ISD 599 Smart Manufacturing Systems (new course replacing MFG 502 effective Winter 2021), and ISD 520 as early in the program as possible.  Thus, when the student is completing the overall plan of study, the student should do his/her best to fit AUTO 501, ISD 520, and MFG 502 (last offering in 2020) or MFG 599/ISD599 Smart Manufacturing Systems (new course replacing MFG 502 effective Winter 2021) as early in the plan of study as possible based on the student’s overall plan of study course selection and projected offering of courses.  

The AUTO 503 or MFG 503 Project course is required and must be one of the last two courses taken in the plan of study.  Any exceptions must have GM TEP and ISD GAME approval.
Time Limit to Complete Program:
· All courses on the approved PLAN must be completed within five years from the date of first enrollment in the program.
30 Credit Hours Requirement:
The GAME degree requires a PLAN with a minimum of 30 credit hours.

· At least 18-credit hours of the 30 must be U-M courses.  Up to 12 credit hours of non-U-M coursework may be transferred – i.e., at the most, up to 4 non-U-M courses at 3 credits each.   

· At least 21-credit hours (i.e. at least 7 courses at 3 credits each) of the 30 must be at the 500-level or above.  Of the 21-credit hours, at least 15-credit hours at the 500-level or above must be from U-M (i.e. at least 5 U-M courses at 3 credits each must be 500-level or above).  For reference, a 500 level designation indicates a first-year graduate course at U-M.  Courses are considered to be 500-level unless otherwise noted on the curriculum.
· 27-credit hours (i.e., 9 courses at 3 credits each) of the 30 must be letter-graded, not pass/fail or satisfactory/unsatisfactory.  Please note the AUTO 503/MFG 503 project courses are graded satisfactory/unsatisfactory.  

Other GAME Degree Information
Transfer of Credit Requirements for Non-U-M Courses:
· Successfully complete each transfer course with a grade of B or higher (a B- will not be accepted for transfer credit).  NOTE: Only the credits transfer for transfer courses.  The grade earned for transfer courses will not appear on the U-M transcript, nor will the grade be included in the overall U-M GPA.
· Transfer credits cannot have been applied toward another degree.

· Transfer courses cannot have been taken five years before beginning the present graduate program

NO exceptions for transfer of credit requirements!

After the completion of each transfer course (Non-U-M Course):

· The Transfer of Credit form should be completed by the student and submitted electronically to globalmeng@umich.edu.  More than one request from different institutions can be submitted on the same form.  The Transfer of Credit form and procedures can be found at the GM TEP web site.  
· Upon completion of each transfer course, the student should order an official transcript from the institution where the non-U-M course was taken and request that the official transcript(s) be mailed or electronically sent to U-M.  The appropriate U-M mailing address can be found at the GM TEP web site on the Transfer of Credit Procedures.

· If more than one non-U-M course is taken at the same institution, the student may wait until all the courses are completed at that institution, and then submit the Transfer of Credit form and order the official transcript.

· If a student earns 4 credits for a transfer course, U-M will transfer only 3 credits for the course.
Academic Standing:

Students participating in the program are required to maintain good academic standing.  This is defined as maintaining a U-M grade point average (GPA)* of a B (3.0/4.0) or better.  A student whose cumulative U-M GPA falls below a B (3.0/4.0) is placed on probation and may be denied permission to register in subsequent courses.  Probationary status is an early indication that the student may have difficulty satisfactorily completing the degree requirements.  A student whose GPA remains below a B (3.0/4.0) for two successive terms may, upon the recommendation of the co-Directors of the Program, be granted a final opportunity to correct the deficiency.  A student whose cumulative GPA remains below a B (3.0/4.0) average for three successive terms will not be permitted to continue in the program.

A student who has been admitted to the Program on probation must meet the minimum GPA requirements specified in the admissions letter. 
A student must have an overall U-M GPA average of a B (3.0/4.0) or better in order to graduate.

If a student’s overall U-M GPA falls below a 3.0/4 “B” at any time, the student must get approval from the ISD GAME office before registering for the next course, and that course must be a U-M course.
*The Grade Point Average (GPA) is a quantifiable evaluation of a student’s work that translates alphabetic grades into a numeric scale.

AUTO 503/MFG 503 Projects:
· The AUTO 503 or MFG 503 Project course is required.  Approximately 3 months before the term in which a student is eligible to register for the project course (AUTO503/MFG503), U-M sends the student the procedures for completing the capstone project.  The student gains approval of their project topic from their GM supervisor/sponsor, and then completes the Capstone Project Proposal and Approval Form. The student submits this form along with the proposal to U-M for approval.  
· At least a semester before the student plans on enrolling in the AUTO 503 or MFG 503 project, the ISD GAME office will start verifying project enrollment eligibility.   Students must meet the following requirements in order to enroll in a 503 project:
· A student must have a minimum overall U-M grade point average of 3.0/4.0 (B) or better by the term that the student plans on enrolling in the 503 project.  
· A student must have any transcripts for completed Non-U-M courses mailed or electronically sent to the ISD GAME office.  
· The 503 project course must be one of the last two courses.  In rare instances, a project may extend to a second term upon approval of the faculty advisor and the InterPro office.
· A student’s plan of study must be up-to-date.
Getting ready to graduate:
· At the beginning of the student’s last semester, the student applies for graduation at U-M via Wolverine Access at http://wolverineaccess.umich.edu/ by clicking on Student Business and entering the web login id and password.  Degree graduates are encouraged to participate in the U-M on-campus graduation ceremony, if possible.

· Degree is awarded!
· Student should submit appropriate material to the GM Personnel Office to ensure that the degree is noted in his/her credentials file.
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